NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN (EXEMPT AUTHORITY) ACCOUNTS FOR THE YEAR
ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 25, 26 and 27

Smaller authority name: Lopen Parish Council

) 1. Date of announcement 30 June 2025 (a)
(a) Insert date of placing of the

notice which must be not less than 1 .
day before the date in (c) below 2. Each year the smaller authority prepares an Annual Governance

and Accountability Return (AGAR). The AGAR has been published
with this notice. It will not be reviewed by the appointed auditor, since
the smaller authority has certified itself as exempt from the appointed
auditor’s review.

Any person interested has the right to inspect and make copies of the
AGAR, the accounting records for the financial year to which it relates
and all books, deeds, contracts, bills, vouchers, receipts and other
documents relating to those records must be made available for
inspection by any person interested. For the year ended 31 March
2025, these documents will be available on reasonable notice by
application to:

(b), L Wilson, Clerk & RFO, lopenpc.clerk@gmail.com;
(b) Insert name, position and

address/telephone number/ email commencing on (c) Tuesday 1 July 2025

address, as appropriate, of the Clerk and ending on (d) Monday 11 August 2025

or other person to which any person

may apply to inspect the accounts 3. Local government electors and their representatives also have:
(c) Insert date, which must be at o

The opportunity to question the appointed auditor about the

least 1 day after the date of accounting records; and

announcement in (a) above and
exactly 30 working days before the
date appointed in (d) below * The right to make an objection which concerns a matter in respect
of which the appointed auditor could either make a public interest

; report or apply to the court for a declaration that an item of
fﬁélﬁggéd;rﬂuﬁfg ?r?cmggk'?r?edﬁést account is unla\_NfuI. Written notice of an objection must first be
10 working days of July. given to the auditor and a copy sent to the smaller authority.

(d) The inspection period between

The appointed auditor can be contacted at the address in paragraph 4
below for this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the
appointed auditor if questions or objections raised under the Local
Audit and Accountability Act 2014 lead to the involvement of the
auditor. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-..com)

5. This announcement is made by (e)
L Wilson, Clerk & RFO

(e) Insert name and position of
person placing the notice — this
person must be the responsible
financial officer for the smaller
authority




Certificate of Exemption - AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or 1o submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025
notifying the external auditor.

i.OPEN PARISH COUNCIL

certifies that during the financial year 2024/25, the higher of the authority's total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 10,052 .61
Total annual gross expenditure for the authority 2024/25: 10,96 9.8

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 1o the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st Apnil 2021
« In relation to the preceding financial year (2023/24), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
« made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
. onmnanondedamdmmdammmuwlmapemmMmawedmrmza(s)ofmm

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
elther by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
W Bojobf203| AT o, [p0es
Signed by Chair Date as recorded in minute reference
hate 30| ok | 2027 Zad 2f
Generic email address of Authority Telephone number

OF58F IS0
*Published web address
www. Lopen village 010

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

Lopen Parish Council

https://www.lopenvillage.org/parish-council

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority

The internal audit for 2024/25 has been carned out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the intermal audit conclusions are summarised in
this table. Set oul below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objeclives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

Internal control objective

. Appropriate accounting records have been propedy kepl throughout the financial year.

B. This authority complied with its financial regulations, payments were supporied by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant nsks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budge! was reqgularly monitored; and reserves were appropriate

E. Expected income was fully receved, based on cormect prices, properly recorded and promptly
banked; and VAT was appropnately accounted for.

NAVAN (R

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was M 1
approved and VAT appropriately accounted for, [ 5

G. Salaries to employees and allowances to members were paid in accordance with this authonty's
approvals, and PAYE and NI requirements were property applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconcliations were propedy carred out dunng the year.

' NEN

J. Accounting statements prepared duning the year were prepared on the correct accounting basis
(receipts and payments or income and expendidure), agreed to the cash book, supported by an
adequate audit trail rom underlying records and where appropriate debtors and creditors were -
properly recorded

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and comrectly declared itself exempt. (If the authority had a Iimited assurance 7
review of i1s 202024 AGAR bick “not coverad”)

L. The authority published the required information on a websile/webpage up lo date at the ime of
the intermal audit in accordance with the relevant legislation

M. In the year covered by this AGAR, the authority correctly provided for a pedod for the exercise of
public rights as required by the Accounts and Audit Regulations (dunng the 2024-25 AGAR peniod
were public nghts in relation fo the 2023-24 AGAR evidenced by a notice on the website and/or <
authority approved minutes confirming the dates set)

N. The authority has complied with the publication requirements for 2023/24 AGAR /7
(see AGAK Fage 1 Guddance Naofes)

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibdities as a trustee. :

For any other risk areas identified by this autharity adequate controls existed (kst any other risk areas on separate sheets if needed).

Dale(s) mternal avdit undertaken Name of person who camed out the internal audit

28/02/2025 25/06/2925;) _ Philip John Smith

Signature of person who
carned out the internal audit

25/06/2025

. Date

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified

{add separate sheets if needed).

**Note: If the response is ‘not covered” please state when the most recent intamnal audit work was dona in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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Lopen Parish Council - Internal Audit Review June 2025

Internal Control Suggesied Tes Yee No Comimerls
mE_“_E mnﬁwrmm_u_:n |3 the Casnbook maintained & up 1o date w
Is the Cashbook arthmetically comect X
I£ tha Cashbocs ragulary balanoed X Feconciliaton wih tank staternert regularly completead

and m...m_._m.n_ pif

mﬂ-_.ﬁ___.__u Orders & Financial
Regulations adopted &
applied

Has the Council formally adopted standing
ordess & finarcial ragulationrs

Has & Responaible Officer been appainted with
spacited dulies

Adoptad NALC Mooal 2022 July & F Regs August 2023

Cleck s RED as per cartract of emphoyment

ﬂ_u_,._ﬁ._n:_ controls

Have tems or senvices above aset amouni
bean compatitively pufchased

Are payments in the cashbook supported by
invoices, authorised & minuted

Has VAT on payments been identified recorded
& reclaimed .

Is 5137 axpandiure separalely recarded &
within sigtutory [imits

Ma h=gh value iteme or servicas puichased

Annually

Mone undertasen i last 12 months

Rizk Managemeant

Does 8 review of minuas idantily any unusual
finzncial activity

Do the manubes record the counsil carmirg ot
an annual risk assessment for all appropriate
actiilies and locations

Is nsurance cover appropaiate & adequate
Are internal financial controls documenied &
regulary reviewed

Financial Reguiations Review and re-adopied August 2023
based on MALC Model Doc 2058

Im_..n_mﬂ.n:__ Controis

Has the Counci preparec an annual budgat in
suppart of its precepl

Iz-actual expendiure againsi the budgat
regularty reponed taihe Council

Are thare any significant unexplained varances

from the budget

{income Cantrols

ts ingome proparly recorded & promptly banked

Dioes the precept recorded In ihe cashbock sgree

to the Council Tax authonty's notifcation
Are security controls over cash adeousis &
affactive

A




Internal Control Suggested Test Yes No Comments

.wo:< Cash Procedures Is all petty cash spent recorded & supported by

VAT invoices or receipts N/A
Is petty cash expenditure reported to each

Council meeting N/A
Is petty cash resmbursement carried out regularly  N/A

Payroll Controls Do salanes paid agree with those approved by
Council X
Are other payments 1o the Clerk reasonable &
appreved by the Council
Has PAYE/NIC been properly cperated by the
Council @ an employer
Has Auto Enrolment been complete as required

>

‘Exempt

Asset Controls Does the Council keep an asset register of all
material assets owned

Are the asset & investment registers up to date
Do asset insurance valuations agreed with those
in the asset register

> > > > x

Bank Reconciliation Is there a bank reconciliation for each account X

I8 the bank reconciiiation carried out regularty on

receipt of statements X Quarterly - See note under Proper Becokkeeping
Are there any unexpiained balancing enrtries in

any reconciliation X

Is the value of investments held summarised on

the reconciliat:on N/A

Year End Procedures Are year end accounis prepared on the correct
accounting basis - Receipts/Payments or

Income & Expenditure

Do accounts agree with the cash book

Is there an audit trail from underlying financial

records to the accounts

Where appropriate have debters & creditors bean
properly recorded N/A

Based on my checks, carried out and reported as above, in my opinion the Council's accounts for the Financial Year 21st March 2025 have been well
managed and present a fair and accurate picture of the Parish Council's activities,
Confirmed 25/06/2025

Philip J Smith ACIB Cert ITCM
Appointed Internal Auditor for Lopen Parish Council




= = T - = e e T e et e S AGeE e

Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

LOPen feasy (ouNCinv

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for effective financial prepared its accounting sfatements in accardance
management during the year, and for the peeparation of with the Accounts and Audt Reguistions
the accounting stalements

2. We maintained an adequate system of intemal control

including measures designed 10 prevent and datect fraud
and cocruption and reviewed its eflectiveness

Made pYoper Arangements and Sccepiad responsibity
for safeguarting e pubiCc maney and resources i
Xs charge

has onfy done wha! i has the legel power fo do and has
complied with Propar Prachices i 0owng 50

3. We took all reasonable steps 1o assure curselves
!at there are no matiers of aciual or potental
non-complance with laws, regulations and Proper
Practices that could have a significant financial eflect
on he ablity of this autharity to conduct its
business or manage s finances,

4. We proviced proper opportunity during the year for
the exercisa of @leciors’ rights in accordance with the
requiramants of the Accounts and Audit Reguiations.

5. We carmied out an assessment of the risks facing this
autharity and 100k appropriaie steps 10 Manage those
risks. induding he introduction of intemal controls and/or
axtemnal insurance cover where requined

6. We maintained throughout the year an adequate and
effective systam of inlernal audit of the accounting
records and control syslems

7. We ook appropriale action on all matters raised
in reports fom intemal and extemnal aucit

8. We considered whather any litigation, labilties or
commitments. @vents of Iransactions, occurring either
ouring or aftar the year-end. have a financial mpact on
this suthority and. where appropriate, have included them
In the accountng statements.

{For local councis only) Trust funds ncuding
chartable In our Gapacily as the soke managng
trusiee we discharged our accountabiity
resporsibilives for the fund(s)/assats, including
financial reparting and_ if required, independent
examination or audn.

durng the yeas 0ave al persans inferestad the opoOTUnty fo
nspect and ask questions a0OUT this authorty's SCCOUNS

consideved and documented the fingncia! and other nsks ¥
faces and dealt wilh them propery

avrangad for @ compedant parson. indepancent of the financial
controls and procedures, 1o give an OLJECTIVe View on whelher
infarnal cantros meet the needs of this smaler suthomty

rESOONCRd fo matters brovght 0 s attention by intemal and
extemal auavt
disciosed everything it should have sbow! &S DusINess actvty

during the year including events taking place after the yesr
and if relevant

SN NS IS SO SIR

—-{

has met ail of s respansibilties wheve 85 & body
corpovate it IS 4 S0k Maneging frusfee of & local trust
o frusts

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on approval was given:

Foloe (2225 U'M
and recorded as minute reference: ik

232 [ 25 o yW

The authority wobutuwebpage is up to date and the information required by the Tranmr.ncy Code has
been published

Annual Governance and Accountability Return 2024/25 Form 2 Page Sof 6
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Section 2 - Accounting Statements 2024/25 for

LOPEN PARISH COUNCIL

1. Balances brought Total balances and reserves af the beginning of the year
forward 3] A i 4 R a5 recorded in the financial recovds. Value must agree o

ﬁtf"lf}t .#/QQB Box 7 of previous year

2. (+) Pracapt or Rates and S Total amount of precept (or for IDBs rates and levies)
Levies 7,25 1,6t received or receivable in the year. Exclude any grants

—2X . received
3. (+) Total other recepts Total iIncome or receipts as ecovded in the cashbook lass
[ 300 T4 5 the precep! or ratesfeves received (ine 2). Include any
& ' grants eceived
4. (-) Sta¥ costs Total expenditure or payments made fo and on behalf
—— of al employees. Include gross salanes and wages,
Ly 7/ o+ {)1 0 77 amployers NI contribulions, employers pension
contributions, gratuities and severance payments

5. (-) Loan interest/capial Total expendifure or payments of capital and inferest
repayments O 0 0 D .00 made dunng the year on the authanty's borrowings (if any)

6. (-) All other payments _ Total expendidure or payments as recorded in the cash-

3. 3% 5. 392 book less staff costs (ine 4) and loan interest/capital
- , o JF< i
- repayments (line 5)

7. (=) Balances camed , Total balances and reserves al the end of the year. Must
forward A, 4§ 23,731 aqual (142+3) - (4+5+6)

8. Total value of cash and - The sum of ail current and deposit bank accounts, cash
shoet term investments /{ Y, (&lf 4 A3; f 3/ hoidings and short term investments held as at 31 March -

g To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — il is made
long term investrments 7 0 73 7'. 0 / 7) up of alf is fixed assels and long term investments as &t
and assets e bt 31 March

10. Total borrowings , (1L The outstanding capilal balance as al 31 March of alf loans

NIL NI from third pertes (including PWLB)
For Local Councils Only
11a. Disclosure note re Trust funds The Council, 8s & body corporate, acts as sole frustee and
(including charitable) is responsible for managing Trust funds or assels
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitable) | exclude any Trust transactions

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Govermnance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accounability for Smaller
Authorities — a Practitioners” Guide to Proper Practices and
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

YIWA

AL[06/A01Y

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

30( 06 [a0aS

as recorded in minute reference:

Q7325

Signed by Chair of the meeting where the
Accounting Statements were approved

U\Q/

Annual Governance and Aocountability Return 2024/25 Form 2
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Lopen Parish Council

Prageared by h" h j - ] [ate;

fammey aac Hoke kT

Apmroved by Ekl"h.r l‘“‘e.--' Dale

magrri ek fieads (1T O T o F i el

T2 e IR0 T

Bank Reconciliation at 310372025
Casfy v Hamd O DT L s
ADDO
Feceipts T RARZIES - A AEEEs WDInE BT
34, F0G B
SUBTRACT
Paymoren (1 AP0 - 3103025 ok Tl
A Caslyin Hond] 31812025 FAT I A4
sper Cashi Book )
Cash m sand ped Bank Statemenis
Pedly Cakh FOAPES 0 00
e ANGEEHITS .530.00
Mionaoy Manage: Aocooond N, B TE201 .28
DOithay = FNE DL Gy
1T304
Lergs unpresenlsd gayments
AT a4
Plus unpr esenisd neceipis
B Adjusted Hank Balance 375144
A= B Checks out OK

2



24 Jurwm 2025 (004 - NOS)

Lopen Parish Council

Summary of Receipts and Payments
All Cost Centres and Codes

Receipts

Recepts Payments Net Position
Code Title Budgeted Actimal Vanance Budgeted Acwal Vartancn of- Uremedowes sganed
1 Precamp 9,503 00 2568 00 9 588 00 (NA)
2 Grama/Donations 29000 210,00 21000 [NA)
J Uank lifersed 27487 27467 2T46T (NA)
4 VAT Refund (NA)
S COebar Income {NIA)
S rOTAL 10,052.67 1006267 10,052 67 (NA)
Payments Racepts Paysmnts Net Pondion
Code Tiis Budgeted Actusl Varance Budgeted Actust Variance +- Underiower spwnd
& Staft Coss 507703 5.077.00 SOUT O3 (NA)
7 St Fogpeansmes & Traming 85 00 <0500 9500 (N'A)
& Subscnpbors & Mesrbestapis 50.6% 20 65 -00 85 (NIA)
9 Iodessoe 29212 3212 29212 |NVA)
10 Luvtes (NVAY)
11 Conmunications (Phone. Webe: INAY
12 Ackmen (Statcnery, Printer, Posti 5429 B4 25 8429 (NiA)
13 Auar K Professmorod Fese 282500 29250 -2 505 00 {N/A)
14 Ewcions {N‘A)
15 S (NA)
16 Loan Repayment (N/A)
17 Open Specas 120534 -1,205.24 1.205° (NA)
10 Fomsmevwx 1 (NAY
19 Resorves 2 INAY
20 Othee Mo anous 115104 415104 1151 04 (NA)
Suss TOTAL 10920.47 4032047 ADR0 AT (NA)
Summarv
NET TOTAL 10,052.67 1006267 10,920.47 4092047 B6T BO (NWA)
VAT 48 71
GROSS TOTAL 10,052.67 10,968 98
2
|1Scribe PaeNa 1



LIE T | 24 Junw NI25 (M4 - X05)

Lopen Parish Council
STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS

Opening Balance

Balance at Bank 24 GAT 95

Cash in Hand

Precept 956800

Grants/Donations 210.00

Bank Inferest 27467

VAT Refund

Qmer Income

Staff Costs 507703
Stal Expenses & Trainng 95 00
Subscnphions & Memberships 90.65
Insurance 20212
Utilies

Comenumscations (Phone, Website, Broac

Admin (Statonary, Printer, Postage etc. ) B54.29
Audit & Professional Faas 2,925.00
Elections

5.137

Loan Repayment

Open Spaces 1,205 34
Reservas 1

Resarves 2

Cther/Miscalleanous 115104

VAT 4871
10,052.67 10.969.18

Closing Balances:

Batances in Bank Account 23731 44
Cash in Hand

TQTAl 34,700.62 34,700.62

1he above statemant represents Fauly the hnancsal postion of the councd as at 31 Mar 2025

e DON

Responsible Financial Offcer

Date 0“4-’ H"zg



